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FORWARD MANAGEMENT, INC. 110 S. BROOKS ST, MADISON, WI  53715  

Phone 608-255-3553  Fax 608-255-3387 

Property Name                             Tenancy Term          to          Rent $________  ___  

Address                                                Apt. No._______ Sec Dep $                 

Utility charges not included in rent:      electricity       gas     

Misc. charges not included in rent:  heat$______   parking$            dog$______   cat$______ 

*  NAME OF APPLICANT ______________________________________________________                      
    (include middle initial) 
    Daytime Phone Number___________________________ Evening Phone Number ______________________ 

    Social Security Number____________________________________ Date of Birth __________________ 

* # OF PERSONS TO OCCUPY APARTMENT:______(each person over 18 must fill out separate application) 

*  PETS (number and kind)__________________________________________________________________ 
*  HOUSING REFERENCES 
   1. Present Street Address__________________________________________ Apt. No.______________ 

    City___________________________State________Zip_________ Amt. of Rent_____________ 

    From ______to _______ LANDLORD’S NAME AND PHONE #  _________________________________________ 

    2. Previous Street Address__________________________________________Apt. No._____________ 

    City___________________________State________Zip_________ Amt. of Rent_____________ 

    From ______to______LANDLORD’S NAME AND PHONE # _____________________________________________ 

*  INCOME/EMPLOYMENT REFERENCES 

    1. Employer____________________________________Position__________________________________ 

       Supervisor__________________Office Ph.____________How Long at this Position?__________ 

       Monthly Income________________________     (before tax gross income) 

    2. Previous Employer___________________________Position__________________________________ 

       Supervisor__________________Office Ph.____________How Long at this Position?__________ 

       Monthly Income________________________(before tax gross income) 

     Source of Income if Other Than Employment_________________Gross Amount per Month________ 

  Name for Verification____________________________Phone_________________________ 

 You are not required to list alimony, child support or spouse's income unless you want those amounts 

considered for this application 
*  VEHICLE 
    Drivers License Number__________________________________  State__________________________ 

    Make________________Model_________________Year______  License Plate No. & State__________ 

*  NAME OF NEAREST RELATIVE NOT LIVING WITH YOU: 

    Name______________________________Address                                Zip               

    City__________________State____Phone_____________Relationship____________________________ 

*  OTHER INFORMATION 
    Have you ever been evicted or been served an eviction notice?     ____yes    ____no 
    Have you ever filed for bankruptcy?                               ____yes    ____no 

 
Receipt in the sum of $100.00 is hereby acknowledged.  (N/A if sent by fax).  Checks MUST be made 

out to the specific property, not Forward Management, Inc. If accepted, the total sum will be applied to 
the security deposit.   

At the time the lease is signed, the applicant agrees to pay the balance of the security deposit. 
If the applicant refuses to sign the lease after the application has been approved, actual charges 
incurred will be deducted from the deposit and the balance, if any, refunded.  Additional amounts due to 
loss of rent & advertising costs may be due. 

This application is subject to the approval of the landlord or agent.  False, inaccurate or 
incomplete information may result in the rejection of this application, or grounds for termination of the 
tenancy. 

The applicant consents to a routine inquiry of references and credit agencies, and authorizes 
his or her employer to divulge salary & wage information.  The inquiry will provide applicable 
information concerning the applicant's credit worthiness and reliability.  At applicant's request, 
landlord will advise if a credit report is requested and the name and address of the credit 
reporting agency. Applicant acknowledges receipt of a copy of this application with disclosures 
below as part thereof which may be applicable.   
 

I, the applicant have read and acknowledge the above conditions and additional disclosures on the 

back of this form. 

 
APPLICANTS SIGNATURE: _____________________________________  DATE:______________________ 
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Do you wish to receive a written explanation of a denial of tenancy?  Yes ______  No_______ 

 
 
 
 

LANDLORD DISCLOSURES AND REQUIREMENTS 
 

Items one through twelve below are required of a landlord/agent by the State of Wisconsin and 
all items are required by the City of Madison prior to entering into a rental agreement with a 
tenant and/or prior to accepting earnest money or a security deposit.  Other governmental 
jurisdictions may have additional laws and regulations that apply. 
 
TENANT/APPLICANT ACKNOWLEDGES HAVING BEEN ADVISED: 
 
1.  that the landlord shall have up to 21 calendar days from acceptance of the earnest money deposit 

to approve or deny the rental application. [134.05(2)3] 
2.  that applicant agrees to pay landlord the landlord’s actual cost, up to $20.00, of obtaining a 

consumer credit report from a consumer credit reporting agency that compiles and maintains files 
on consumers on a nationwide basis. [134.05(4)] 

3.  a receipt for money collected has been given tenant. (On Reverse) 
4.  that not more than 30 days after the start of the tenancy, tenant may request, in writing, that 

landlord provide tenant with a list of physical damages or defects, if any, charged to the 
previous tenant’s security deposit. [134.06(1)(a)2] 

5.  that copies of the proposed lease and rules and regulations of the landlord were made available 
to tenant for inspection. 

6.  of the name and address of the person authorized to receive rent, manage and maintain the 
premises who can readily be contacted and an owner or agent with an address within the state 
authorized to receive and receipt for notices and demands and at which service of process can be 
made in person.  (See Above) 

7.  tenant has seven days after the beginning of tenancy to inspect the dwelling unit and notify 
landlord of any damages or defects existing prior to the beginning of tenancy. 

8.  of utility charges not included in the rent.  (See Reverse) 
9.  of the following uncorrected building and housing code violations, for which the landlord has 

received notice from code enforcement authorities and which affect the entire premises (in the 
City of Madison) or, only the dwelling unit and common areas (State of WI).    N/A              
                                  

10.  that the premises contain the following conditions adversely affecting habitability:         N/A 
            

11.  landlord promises to repair, clean, or improve the premises as follows by the completion dates 
noted: N/A    

12.  security deposits may be withheld only for tenant damage, waste or neglect of the premises or 
the nonpayment of rent, utility services or mobile home parking fees for which the landlord 
becomes liable and other reasons specifically and separately negotiated and agreed to by the 
tenant in writing other than in form provision. 

 
 
THE FOLLOWING DISCLOSURES APPLY TO THE CITY OF MADISON ONLY 
 
13.  that a copy of notice of eligibility for rent abatement, if any, which affects the rental unit 

or common areas has been provided to the tenant. 
14.  that the occupancy limit imposed upon the dwelling unit by 27.06 of the City of Madison General 

Ordinance is        , however, occupancy is restricted to those persons named in the application 
and rental agreement. 

15.  that the definition of a "family" pursuant to 28.03(2), Madison General Ordinances, is as 
follows: "A family is an individual or two or more persons related by blood, marriage, or legal 
adoption living together as a single housekeeping unit in a dwelling unit, including foster 
children, and not more than four (4) roomers except where such dwelling unit is   owner 
occupied.  For the purpose of this section, 'children' means natural children, grandchildren, 
legally adopted children, stepchildren, foster children, or a ward as determined in a legal 
guardianship proceeding.  Up to two (2) personal attendants who provide services for family 
members or roomers who, because of advanced age or a physical or mental disability, need 
assistance with activities or daily living shall be considered part of the 'family.' Such 
services may include personal care, housekeeping, meal preparation, laundry or companionship." 

16.  that the zoning district in which the unit is located is                                        
17.  that the off-street parking requirements of the dwelling unit pursuant to 28.11 Madison 

Ordinance is        except in the "central area" as per section 28.07(1)(g) of the Madison 
Ordinances. 
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